
How to add Users on the TPS Client Site 

While using SimpleClaim, you may want to add users to your account.  This is not necessary but 
can be an easy way to give employees their own log in and permissions. 
 

 Once logged into the site, you will be taken to the Home Page.   

 There is a tab on the right side marked ‘My Account’.  Click on the tab. 
 

 
 

 Under My Account, choose Manage My Account > Manage Users and Permissions 
 

 
 

 It is here where you can add a user or manage user permissions 
 

 
 
or manage user permissions 



 


